CD)Q Preparing & Submitting Periodic Reports

Preparing & Submittingeriodic Repor$preadsheet Template

This job aide gides you through the process prepare and submit Periodic Reports to EPA using CEDRI
Spreadsheet Template$o submit &Periodic Report using the ERrovidedspreadsheet template

1. Downloadthe current version of thepplicablespreadsheetemplate from:
a. The CEDRWebsite
b. The CElwL | LILX A Ol (Repbrying 0(BA {@AtHAGSTE BNRY HRQoY
c. {GSLI o 2F G(KS W/ N#Ehinkh® CEDRMapplidatindi Q 62 NJ Tt 26
2. Prepare the spreadsheet template following the instructions provided in this job aide.
3. Following the instructions iNavigating the Create a Report Workfljob aide to upload, sign,
and submit your report to EPA.

Spreadsheet Template Standard Features
All spreadsheetemplates for Periodic Reportontainthe followingtabs

Welcome(Instructions) worksheet Workbook configuration control data (version, date,
rule, etc.) and instructions to complete the template.

Company(or Facility)information ~ Company/ Facilityname and address. & also include

worksheet reporting period, attachments, etc.

Rule Specific worksheets One or more worksheetslepending on amount and
variety of data required by the rule.

Once you download the spreadsheet templ#tat you want tosubmit to the EPAclickthe WO vy I 6 £ S
9 R A (buttghIhat appears at the top ahe spreadsheetThis dows you to addnformation to the
spreadsheetExhibitl).
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Q) PROTECTED VIEW Be careful—files from the Internet can contain viruses. Unless you need to edit, it's safer to stay in Protected View.  Enable Editing x
B2 - fr | 63.4121(c) Semiannual Compliance Report (Spreadsheet Template) ~
B -

63.4121(c) | Compl Report (Spreadsheet Template)

63.4121(c)

v2.00

3/24/2020

H0-CFR-Part 63, Subpart NN Stomdurdsfort AT F Surface-Coutingof targe App = I

@

§63.4121(c) Semi | Compliance Report Spreadsheet Templ,
9 Welcome and Instructions

10 Purpose:

This sp was designed by the U.S. EPA to facilitate Semiannual Compliance reporting for facilities subject under the 40 CFR part 63, subpart NNNN regulation. CEDRI is
accessed through the EPA's Central Data Exchange (https://cdx.epa.gov)

12 Electronic reporting:
13 Electronic ission of the it Cc i reports through the EPA's Compliance and Emissions Data Reporting (CEDRI) are required under §63.4121(c).
CEDRI is accessed through the EPA's Central Data Exchange: https://cdx.epa.gov

This late may be d to CEDRI to fulfill the electronic reporting requirement under §63.4121.
5

Do not submit confidential business information (CBI) to EPA via CEDRI. If you are required to submit a report in CEDRI, you must submit the report via CEDRI with the CBI omitted and
mail a complete report, including any information claimed to be CBI, to EPA on a compact disc, flash drive, or other commonly used electronic storage media via U.S. Postal Service. You
must mark the outside of the digital storage media as CBI and then identify electronically within the digital storage media the specific information that is claimed as CBI. Mail the media
to the address in the referencing federal regulation. If no address is specified, mail the media to:

U.S. EPA/OAQPS/CORE CBI Office Attention: Group Leader,

Measurement Policy Group MD C404-02
4930 Old Page Rd " .

Durham, North Carolina 27703

16
IMPORTANT: The spreadsheet must be uploaded into CEDRI as a single ZIP file, which must include this Excel workbook and any related attachments that were referenced in the
workbook (i.e., additional information file found in the "Gen_requirements" tab).
Note: If you are uploading file attachments for your report, the uploaded files may be in any format (e.g., zip, docx, PDF). If you would like to include an Excel file(s) as an attachment, you
must first zip the excel file(s) into a separate ZIP file to the master ZIP file that will be uploaded into CEDRI. _
Once all data have been entered in the worksheet, combine this Excel workbook and all attachment files (including any ZIP file containing separate excel file(s), if applicable) into a single
21P file for upload to CEDRI.
17 |
c
18 and Tabs to
. jsheet may aved as a site specific template to use sbsequent reports to limit subsequent data entry. The inf tion in the gray ta ry little f -
»_Welcome | Company Information | Compliance Option: || SN SICOMPISEMStETaY) WSSTSNSIWINOUAIGoN) NSSTRNUSIWIAGIONES . o
Ready B3 m - 1 + 100%

Exhibitl

Welcome (Instructiond)orksheet
This worksheet contains general reporting instructions as well as regulgpiecific informatiorrelated
to the report Exhibitl).

Company(or Facilityynformation Worksheet

Use thisworksheetto enter informationaboutthe companyfacility, such as company nameidress,
city, andzip code(Exhibit2). Rows 123 are either hidden or reserved f&PA useCompanyfacility
information should be inputted beginninat row 24.Additional information about the requested
company/facility data points can be foundHxhibit3.
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Palet;, Sandhya (CGl Federal) £ Share

] 3 i s
740 CFR Part 63, i is ting, and Byeing of Fabrics and Other Teatiles - §63.
1 SITE INFORMATION

I ADDITIONAL INFORMATION

Company Record
. Ending Date of

iod * | Reporting Period *
(563.4310(c)(3) and | (§63.4310(c){3)) and
(ST [ﬁlj!ll{a]{l]iiﬂﬂ‘

ate
- Zip Code*
Abbrewiation - Res
[563.4310(c){1) "5"":‘""’ Faclity 10 {state
n Faclllty dentifier) | §63.4311(a) 3)(1)

Company Name * Address ciy* ponsible Agency | Dite of Report* :
(§63.4110{c}{t) and (§63.4300(c)(4) and Address 2 {563.4110{c){t) and County
erazfa)a)) fesannfa){z)i)) erasnfa)a))

[FacilityMame JcityName [CountyName [stateName __|7wcode Istatefacin
Je.g.: Brool

Report
Je.g: ABC Company le-g: Suite 100 e.g.: Brook) e.g: Kings F.‘.:vw Jeg:inan g 9145555555 eg:7) Je.g:
[Chantitly [va 20151 7/15/2020]
centervill va x

[sandhya Lid
entenville E
[Chantilly [va 1175,

Please enter any additional information. | Enter associated file name reference.

and
s | L

|AddFile
e.4.:sddlinfo.zip

z Jora vt td
k34 3 [Trinity Itd

al | 1
¢ I I
3
Eld ] I
2

Exhibit2

Sitelnformation

Column B- X Reserved foBiteInformation (Exhibit2). TheW/ 2 Y LI y & wBROathdenemagsd Q

GKSY @2dz LI Lz | S .@/s@né pdrigdié redottdy 2 Ld /yen omwBi B2 NR b 2 ®Q
NBEFSNNBR (2 [ 4Q Wl Kied&iahes  RydaymdiRwitlor @énotherfor

purposes of thisjob aide¢t KS W/ 2 YLI y & sth&rérdaMiRg worksheats tihdépyoper

company/facility. If the/ 2 Y LI y & L y !eluddsImdrd tRayf éhe company/facilithe Rule

Specific WirksheetsuseK S W/ 2 YLI y& wSO2NR b2oQ (2 fAy]l NBO2NRa

Note:L ¥ SYGSNAY3I YdzEt GALXE S O2 Y LI y@sSnzadcendity ordedzhdn
ImMmnd ¢KS SYyiNRSa Ay GKS W/ 2YLI y énfom&icnhanstRer b 2
worksheet tabs.

Reporting Period
ColumnK- M: Reserved for Reportingeriodinformation (Exhibit2).

Additional Information:
ColumnN - O: Reserved for dditionalinformationand associatefile name reference(Exhibit2) that
you aresubmitting alongwith the zipfolder. This can belocuments, pd§, or text filesthat you need to

submitto EPA

Note: The'dssociated file name referend@sust be identical to the file name (case sensitive)
provided in the spreadsheet template. Additionally, the number of files that are present in the
spreadsheet (Column O) must match the number of files that are providbdhwtine zip folder.

Note: SomePeriodicReporttemplates may beombined with a Notification Report and will contain
an additional column at the end of the Company (ctilig) Informationworksheet The additbnal
column is a YéNo questionstating is the Notification Reposhould also béncluded
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Company
Information

Reporting
Information

Additional
Information

CompanyRecord
No.*

Facility Name*
Address Line 1*
Address Line 2
City*

County*

State Abbreviation*

Responsible Agency
Facility ID

Date of Report

Zip Code*

Beginning Date of
ReportingPeriod*
Ending Date of
Reporting Period*
Please enter any
additional
information.

Enter associated file
namereference.

Preparing & Submitting Periodic Reports

Recordld

FacilityName
AddressLinel
AddressLine2
CityName
CountyName

StateName
StateFacID
Report Date
ZIPCode
PeriodStartDate

PeriodEndDate

AddInfo

AddFile

Exhibit3

Spreadsheet Templatule SpecifiEeatures
The remainingworksheettabsvary depending otthe rule for which you aresubmitiing areport.
63.4311a Semiannual_Compliance_Reptised as amxample(Exhibit4) to illustrate the process for
completing these worksheetd heprocess foffillingin each of thavorksheet tabsis similar forother

rules

Field value automatically
generated.

None

None

None

None

None

Dropdown list of US States
and territories.

None

Dateformat enforced in Excel
if required by applicable rule.
Numeric data type validation
enforced in Excel.

Dateformat enforced in Excel
if required by applicable rule.

None

None
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cal - m] x

Paleti, Sandhya (CGI Federal) ) Share |

S - E ==l = = AutoSum ~
Calibr - - A A S== - BWaplex General - | 4 ] PR - X [ PILTEET Ay p
Tz - . I Fill - B
B I U- - & A~ = =3 $-9% » % 2 Conditional Formatas Cell Insert Delete Format . Sort & Find &
- Formatting = Table = Styles~ - - Filter - Select ~

Cells Editing -

B24 * fr a

B C D E F G
7 40 CFR Part 63, Subpart 0000 National Emission Standards for Hazardous Air Pollutants: Printing, Coating, and Dyeing of Fabrics and Other Textiles -
8 §63.4311(a) i I C li Report dsheet Template

If options switched | If options switched
during reporting during reporting
period, provide period, provide
beginning date * ending date*

(863.4311(a)(3)(iv)) | (§63.4311(a)(3)(iv))

Company Record Type of Op: i I ification of the compliance option or options used on each

Ni f O tis
No. * [§;;“::10[cp]‘(:] ::; (§63. 4310(c)(4) and web coating / printing and dyeing / finishing operation during the
(Select from :

§63. 4311(a)(3)(iv)) §63. 4311(a)(3)(iv)) reporting period (§63. 4310(c)(4) and §63. 4311(a)(3)(iv})

(select from dropdown) (Select from dropdown)

13 R did Operati OperationType ComplianceOptions SwitchStartDate SwitchEndDate
14 eg:1 e.g.: West Web Coating e.g.: Web Coating and Printing __[e.g.: Emission Rate Without Add-on Controls 63.4291(c)(2) e.8.:1/1/2020 e.g.:3/1/2020

%|: \

> WWelome  Company ormaiion _Compliance Options | SeTSnMSEREpor NDSvStoCompIantCostingN NDsVaionWthouuAdIan IDsVEUn
i I 1] + 100%

Exhibit4

Data Entry

As shown irExhibit4, there are several Rule Specifionksheetswithin this particular report. The first

such worksheet i¥/ 2 Y LI A | y @h&hprepdpulagesiigh@he listdW/ 2 YL y& @S O2NR b 2 c
that weregenerated for each rowreatedin the €ompany Informatio@vorksheet

Note:TK S W/ 2 Y LJ y &@nust BeliddNdrarécyas this field inked tothe remaining
worksheettabs.

Within this worksheetthe €ompany Recordd 2 iddides a dropdavn prepopulated lased on the list

of entries you providén the €ompanyinformationQworksheet.Choose the appropriat&ompany

Record M.Qo start the entry. For example, Exhibit2, the W/ 2 Y LI y & \ioS'Behdbgr li Bs® d Q
Wedo Ay (KS TompddlyinfornBtiol 2 T W/

Toenter information h the ompliance Optior@ab regadingii KS 0O 2 SahdhyA Bt WOK22 4SS G mé
from the dropdown and fill in theemairingfields.

Note:, 2dz Ydza il LI Ldz | 0§ S (GBS sotat thadrdipdown withih Thgd NI I G 7
W/ 2YLX AL yOS h LIi-popyated Faii éxampl@ Yoy enterSired 3didBrds on the

W/ 2YLI ye Ly Fevers ey LidSs NI 4 RNBLR26y 2 LI
NoQ O2fdzyy Ay GKS W/ 2YLIX AlIYyOS hLIiA2yaQ Gl od
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Review  View  CGI WizKit Paleti, Sandhya (CGI Federal)
= 3 an Calibri 1 KA == #® ¢ Wrap Text General | }‘ 852 _ Il I"..ﬁ = :‘;‘ EAU‘OSW ) ?Y p
Paste B copy - B I = Py - A === &= $-9% s w2 con;d-t;nal Fo.rr_v;( as c:\l :nsen D;ete Fo}rﬁa\ ol Sort & Find &
~ ¥ Format Painter u-i= =TT T == = ® ** Formanting~ Table= Styles~ - . | &Clear- Filter ~ Select *
Clipboard Font Alignment Number Styles Cells Editing ~
E24 St | Compliant Material 63.4291(b) -
B C D E F G D
7 |40 CFR Part 63, Subpart 0000 dards for d Air Printing, Coating, and Dyeing of Fabrics and Other Textiles -
g §63.4311(a) | Cor Report 5 dsheet P
1{ options switched | If options switched
Company Record Name of Operation o of the option or options used on each biuring reporting during reporting
No. * (§63. 4310(c)(4) and webjcoating / printing and dyeing / finishing operation during the N
(563. 4310(c)(4) and period, provide period, provide
(Select from §63. 4311(a)(3)(iv)) keporting period (§63. 4310(c)(4) and §63. 4311(a)(3)(iv)) . .
dropdown) §63.4311(a)(3) () (Select from dropdown) (select from dropdown) peginning date ending date
12 (463.4311(a)(3)(iv)) | (§63.4311(a)(3){iv))
13 Recordld OperationName ‘OperationType Cum,lianoeomicns SyitchStartDate SwitchEndDate
14 eg:l e.g.: West Web Coating e.g.: Web Coating and Printin, e.g.: fmission Rate Without Add-on Controls 63.4291(c)(2) efp.:1/1/2020 e.g.:3/1/2020
24 l 2 Web Coating Dyeing and Finishing Comllianl Material 63.4291(b) R
25 Printing and Dying Web Coating and Printing Compfant Material 63.4281(c)(1)
2% Emissipn Rate Without Add-on Controls 63.4291(c)(2)
Emissipn Rate With Add-on Controls 63.4201(c)(3)
= | Equivfent Emssion Rate 634291(c)4)
28
29
30
Ell
32
33
34
35
36
37
38
39 -
;[ Waicome | Company Information | Compliance Options | SeSAMUIRERORY [IDSVSNONCompISTCostng ) NDSvSonNRoUAIon) oSt - &
Ready H @ O - ] + 100%

Exhibit5

There areother dropdowns that popula based on the selections froather columrs in the worksheet

For exampleselectinghe W5 & SA FA/ AlayKRA y 3 Q 2 LJG A 2y Kolumi(BxBbit3y ¢ & LIS 2 F

triggersa set of dropdown choices in ColumiiEhibit6). If you chage your selection in Column D
(Exhibit5), the dropdown choiceshangeaccordinglyin Column EExhibit6).
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Exhibit6

Common Problems
This section detailsommon problensyou may encounter when submitting spreadsheatsl actions to
take to correct the problem

Using the Properérsion

If youupload the wrong version of the spreadshéetplate,youwill receive arerror messagé€Exhibit
7). Whenuploadingthe spreadsheet template, make sure tploadthe templatewith the current
major version numberFor examplefICEDRexpecsv2.02 andyou use v1.00this error message
appears You willnot receive an error mesage if CEDRI expectsOZandyou use v20.

The version number of the template youareustdg y 0 S T2 dzy R 2ofkshéetirtcellB4. St 02 Y S ¢
You can download theucrent spreadsheetemplatedirectly from theEPA websiterthe Ww S LJ2 NI A y 3
' 0 A f skdiioh SREEDRI &lpQ

Exhibit7
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